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Dear Parent,


Welcome to Bright Beginnings Preschool.  This program is a ministry of The First Baptist Church of Loganville.  Bright Beginnings was established in the fall of 1993, granted accreditation by the Association of Christian Schools International (ACSI) in the winter of 1998 and re-accredited in May, 2001, October, 2003, and June 2010.  Bright Beginnings was the first ACSI accredited preschool in the State of Georgia. While we follow the licensing requirements for the State of Georgia, Bright Beginnings is not a day care facility and is not licensed by the State of Georgia as such a facility. It has been planned and organized as a Biblically-based academic Preschool program for children one-year-old through Kindergarten.  Christian curriculum is used at each age level and periodic evaluations are conducted throughout the year.  Our goal is to provide an educational experience that is not only academically challenging but also spiritually challenging and based on Biblical Truth.


Thank you so much for entrusting your child to us.  Our prayer is that we might be able to assist in nurturing each child mentally, emotionally, socially, physically, and spiritually.  We are excited about what the Lord is going to do in the lives of the children and families involved in our program.  Please let us know if we can be of further assistance.







Serving You on His Behalf,






Tracey Means






Director
“But the goal of our instruction is love from a pure heart, and a good conscience and a sincere faith.”

1 Timothy 1:5

Updated 1-6-12
WHAT IS THE WEEKDAY PRESCHOOL PROGRAM?

The school is a place for living, learning, and helping the child grow spiritually, mentally, physically, socially, and emotionally.  Each day brings new opportunities to play, investigate, and to express ideas through:

Christian Living

Learning to apply scripture to daily living.  Beginning to understand and view the world through God’s perspective, based on His word.

Group Living

Sharing, planning, working, and playing in an organized environment so that desirable habits, attitudes, reasoning, independence, and responsibility are established.

Creative Activities

Self expression through the use of paints, play dough, crayons, and manual tools.

Excursions

Visiting points of interest in the community and surrounding areas.  Helping the child establish appreciation for people who contribute to life.

Language Experiences

Enjoying stories, scripture, conversation, and dramatization.  Building the skills necessary to create a foundation and understanding of the reading and writing process.  Exposing the student to Spanish and creating a foundation for the study of foreign language in a multicultural society.

Music Experiences

Responding rhythmically to songs.  Singing and listening to music.

Technology Experiences

Obtaining computer skills while exploring and enjoying him/herself.  Enriching the concepts and objectives taught in the classroom through the use of computer programs and games.  
Health and Safety/Physical Education

Learning good health habits.  Acquiring an intelligent understanding of safety rules and developing coordination of the body. Indoor and outdoor play.
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MISSION STATEMENT

Bright Beginnings strives to provide a quality education from a Biblical perspective that leads families and children to a relationship with Jesus Christ. 

PHILOSOPHY

· We believe that parents are the primary educators of their children spiritually, physically, socially, and emotionally. Numbers 15:37-39a, Eph. 6:4

· We believe that the Holy Bible is God's inerrant Word. 2 Tim. 3:16, 2 Peter 1:21

· We believe that the Christian Preschool should cooperate with the parent to provide a Christian Education for the child.  Compromises will not be made when philosophy is based on scripture. 2 Tim 3:16

· We believe Christ died and rose again for the salvation of children and adults.  John 3:16, John 5:24, Titus 3:5

· We believe salvation occurs when a person confesses sin and asks Jesus to take control of his life.  Romans 10:9-10

· We believe that the Bible and religious training are a part of every aspect of the Christian Preschool program.  Eph. 6:4

STATEMENTS OF PURPOSE
· To provide a service to the families and children of the church and community.

· To support the values found in a Christian home.

· To foster learning and allow the child to associate with children of his own age in group activities.

· To provide an environment that is safe and conducive to good health; a place where children can assemble, work, and play together while being guided toward a happy, wholesome, and spiritual development.

· To provide facilities where all are welcome regardless of race, color, or religion.

· To provide a flexible program where children can be assisted in the learning processes including:



a time of outdoor play
sharing experiences



games
story time



science and nature observation
prayer time


rhythm and music
foreign language


computer education
guided play
AIMS

Our aim is to help develop the total personality of the child by providing an educational 
experience of lasting value:


INTELLECTUALLY- by exploring and using first hand experiences that help to build an 
enthusiasm for learning.

PHYSICALLY- by offering experiences which will develop large and small muscle coordination and motor skills.

SOCIALLY- by encouraging participation in group activities, getting along with others, this helps foster a feeling of security and belonging.

SPIRITUALLY- by including and interspersing God's word in the daily program with Bible stories, verse memorization, and songs, as well as a special Bible story time each day.

CHRISTIAN EDUCATION

Christian education includes the use of preferred books, audio visuals, celebrations interpreted from a Christian perspective, prayers, songs, music of all kinds, physical activities, and storytelling.  A child learns when guided by loving adults who share their faith in a way meaningful to children.  Bright Beginnings suggests that each parent read the book Kingdom Education by Dr. Glen Schultz.  This is an excellent resource for any individual who would like to know what Christian Education is all about.  The preschool library has several copies that may be checked out or purchased.
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We share our faith with children:
1. When we help them see themselves as a person of worth. 

2. When we provide opportunities for children to make good choices.

3. As we help them become better stewards of God's creation.

4. When we help them practice the rule of love in all relationships.
5. As we share our attitudes about others.
6. As we provide opportunities for them to be involved with the natural world.
7. As we provide opportunities for children to create instead of copy.
8. When we provide opportunities for them to be involved with other people.
9. As we use the language of faith in interpreting experiences.

10. When we admit there are things we do not know but are willing to trust God.
11. When we are willing to share the richness of everyday living with them; sharing the hurts, joys, needs, and fulfillments in open and honest ways.
12. As we offer hope when things go wrong.
13. As we show them that God loves them just as they are and that we love them too!

DISCIPLINE POLICIES
We, the staff at Bright Beginnings Preschool, believe that children learn best through experiences.  We believe that teachers must lovingly guide and redirect the children.  This is necessary to help them learn to cooperate with their peers, to help them have positive educational experiences, and to encourage and enhance their growth and development while in our care.  We believe we can best accomplish this by:

1. Having a variety of activities that are age appropriate.

2. By the use of group management techniques which limit the number of children in each area of the room to avoid over crowding, allow for sufficient materials and provide opportunity for constructive interactions.
3. By speaking with a child if their behavior is inappropriate for the area or the material that they are using, i.e. "We take blocks down," "This is the way we use a paintbrush," and "Walk, please," instead of "Don't run."
4. By using positive reinforcement language with the children to give praise for

      appropriate behavior, i.e.  "I like the way John is sitting."
5. After using the above techniques, if a child is still having a problem cooperating in an area of the room, he/she is asked to go to another area for awhile; i.e. "Peter, I'm sorry, but that is not how we play in the sandbox.  Please go to the puzzle table or the science area.”

6. After exhausting these methods, if a child still has a problem with appropriate behavior, the child is asked to sit on the thinking chair.  This is a time-out place to think about what he/she has done, and with the help of the teacher, consider what he/she might do to better interact with the other children, materials, etc.  Thinking time lasts for approximately 1-6 minutes, depending on the age of the child.  Repeated trips to the thinking chair would indicate to the teacher that an informal conference with the parents is in order to inform them and enlist their assistance in working with their child.
7. If a child is consistently having difficulties or becomes distracting to the entire group, 
the child will be sent to the Director's office, whereby the parents would be notified.  After multiple visits to the office and a conference between director and parent(s), the child may be removed from the program.
8. Please be advised that any form of hitting, corporal punishment, abusive language, 
  
     ridicule, harsh, humiliating or frightening treatment is against our philosophy and 
  
     policy.  NONE of these behaviors will ever be tolerated at Bright Beginnings.

9. We try to be as consistent as possible with our classroom rules so that the children will know what is expected of them.  We find that this helps the children and leads to their success.
10. Extreme discipline problems will be referred to the Director.

11. The Preschool reserves the right to dismiss any child with severe or 
  

   uncontrollable discipline problems.

ROLES OF PARENTS IN THE DISCIPLINE PROCESS

Children are most likely to respond to attempts to discipline them when the adults involved are consistent, which is when every adult who disciplines the child uses similar techniques.

Parents often find it difficult to be consistent when family or financial pressures or other stresses seem more important than a child's misbehavior.  The parent may feel that keeping the child quiet, whatever it takes, is the only solution at the moment.

There are, however, other solutions.  One of the many roles of the Preschool staff is to work together with parents to help children develop appropriate behaviors.  Parents are invited and encouraged to discuss their concerns about their children's behavior with teachers and to plan together with staff a means of responding consistently to problem behaviors.  In this way, children will always get the same message from the important adults in their lives about those behaviors that are acceptable and those that are not.
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Do not withhold discipline from a child...





Proverbs 23:13a

Helpful Hints:

1.  Develop rules that are stated at the child's developmental level.

2. Clarify the consequences of disobeying rules before disobedience occurs.  For example, "If you hit one of your friends, you will not be allowed to play."  Then follow through.

3.  Have age appropriate expectations for your child.  We do not expect children to understand 
  

     and obey complex rules.

4.  Allow the child time to practice obeying new rules before punishing them for disobeying.  


     Remember that toddlers have poorly developed memories and may not recall a new rule

     without a lot of practice.

5.  Ignore some kinds of inappropriate behavior.  Some misbehavior is an attempt to get 

     attention.  The more attention the child gets, the more likely it is that the behavior will be    

     repeated.

6.  Give "time out" for other types of inappropriate behavior.  A time out takes the child away 
    

     from friends or activity for a short period of time and is another way of telling the child that 
  

     the behavior is inappropriate.  Time out gives the child a chance to start over.

7.  Reinforce desirable behavior by praising or rewarding the child.  When the child realizes that 
  

     attention comes from appropriate behavior, that behavior is more likely to occur.

8.  Be consistent in your discipline.  While you will always evaluate each situation, consistency  


is a required element in effective, positive discipline.
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Because the curriculum of the Preschool program at Bright

Beginnings is spiritually based, the program reflects this 

emphasis.  Spiritual concepts are woven throughout the day’s
instruction, including Bible stories, songs, and scripture.

It is believed that children learn through watching, hearing,
and modeling; and every staff member and teacher is aware of

the role they play in the Christian development of young

children.

SEQUENTIAL LEARNING/CURRICULUM
The curriculum itself is sequential, and the concepts, motor skills, pre-reading and pre-math skills are taught according to the age and ability of the child.  Each level of instruction is based on thematic units, which incorporate the appropriate developmental stages of growth.  The units begin with the focus being on the child himself and expand to his family, his immediate environment, the community, and the world around him.  The different age levels emphasize the following:
Wee Learn & Two Years &  Mother’s Morning Out

For the younger child, this is a time of exploration and discovery into God's world.  The child will increase his receptive and expressive language skills through manipulating concrete objects and shapes.  This is a time of increased awareness of God's gifts.  

Wee Learn & Two Year Old Curriculum:  "Wee Learn", Wisdom for Little Lambs,  Joyful Learning, Handwriting Without Tears, Bright Beginnings Preschool Curriculum and additional resources

Mother’s Morning Out Curriculum:  Bright Beginnings Preschool Curriculum and additional resources
Three Years

The three-year-old will receive wider ranges of experiences and an increase in his expressive and receptive language through action work.  He will expand his knowledge of the community, the church, and the world around him.  There will be a steady increase in concept development as it applies to pre-math and pre-reading skills.  This time is used to help the child move from awareness of self and things in the immediate environment to a concern for others and an increased understanding of God's love.  

Curriculum:  “Scripture Bites”,  Handwriting Without Tears,  Bright Beginnings Preschool Curriculum and additional resources

Four/Five Years

The four/five-year-old will expand his knowledge of the community, the church, and the world around him through increased physical involvement in his environment.  There will be a steady expansion of concept development  as it applies to pre-math and pre-reading skills.  It is a time when a child begins to discover meaning in his/her relationships with others and with God and begins to appreciate the value of those relationships.

Four Year Curriculum: A Beka, “Scripture Bites”, Handwriting Without Tears, Bright Beginnings Preschool Curriculum and other resources

Kindergarten Curriculum: A Beka, Biblical Choices, Handwriting Without Tears, Bright Beginnings Preschool Curriculum and additional resources
PARENT PROGRAM
The Preschool program is a ministry to parents as well as to children.  Parents are encouraged to participate in their children’s activities whenever possible.  At the first of the year, parents are invited to Open House.  Every month, there is a planned school activity.  Parents or family members may usually attend.  Each class asks for volunteers for special events and field trips or for help with activities both in class and out of class.  Parents are a vital part of the school program and are invited to visit and take part in their child’s preschool education.  While you are always welcome to come by the office and check on your child, appointments are required for classroom visits or observations so that the least amount of disruption is achieved.

CHAPEL SERVICES

Monthly chapel services are held for our three, four, and five-year-old classes.  Bright Beginnings believes that preschoolers can and do worship our Creator in a special and unique way.  Attending monthly chapel services provides a venue for these children to begin attending corporate service tailored to their needs.  Each month at Chapel, students are encouraged to bring a small offering to give to a designated cause.  This teaches the children the importance of giving and helping others in need.
MUSIC EDUCATION

Fine arts are an important part of a well-rounded education.  Music is an irreplaceable part of praise and worship.  Children need to learn that God inhabits our praise.  Current research also indicates that children who are exposed to music education during the preschool years show increased capabilities in the areas of science and math.      
PHYSICAL EDUCATION

Fine and gross motor skills are two of the areas emphasized by the physical education program.  The primary emphasis of this program is to increase the self-esteem of each child through the growth of his/her physical development.
ART EDUCATION

Creativity and Biblical principles are woven into our art education program.  Each concept studied is tied to a scripture.  As the students are learning about art concepts, they are viewing art as an expression of praise for our heavenly Father.

COMPUTER INSTRUCTION

Basic computer skills are taught in a computer lab with an instructor.  Each child receives individual instruction and increases his/her computer skills while exploring and enjoying him/herself.  Studies tell us that keyboarding practice can enhance a child’s abilities in the areas of math and science.
SPANISH CLASSES

All students attend Spanish classes with a Spanish teacher.  Basic conversational skills and concepts are taught on a preschool level.  This class is extremely important for all students.  Brain research tells us that our God “wired” each child to learn any language!  

BRIGHT BEGINNINGS PRESCHOOL POLICIES

Updated 1-11-12
ENROLLMENT

Upon completion of the registration packet and payment of appropriate registration fees during registration, a student’s name is temporarily placed on a roll.  Permanent enrollment into the preschool is conditional upon the completion of New Parent Orientation with the school’s Director and the proper execution of a signed yearly tuition contract.  All registration fees are non-refundable and will be forfeited if a child is withdrawn.  If it is necessary to withdraw from the program, please notify the school as soon as possible and view our policy on withdrawal on pg. 12 of this Handbook.   
The cut-off date for birthdays is September 1.  This complies with the Walton County Public School policies.  For example, a child must be four years old by September 1 to be enrolled in the four-year-old program.

ADMISSION REQUIREMENTS

All parents/students must provide a certified birth certificate and proof of immunization before admission will be granted.  The Georgia Certificate of Immunization Form 3231 must be provided as proof of immunization for each student. Due to Health Department Regulations, we will not accept any handwritten or partially handwritten Immunization Records.  Kindergarten students must also have a current Georgia Certificate of Ear, Eye, and Dental Examinations Form 3300.  Bright Beginnings Preschool follows Georgia Law 20-2-771 on the Immunization of students.  If a child has a medical immunization exclusion due to an allergy, the parent must provide an official medical exclusion form that lists the specific immunizations to which the child is allergic.  For safety reasons, only 4 and 5-year-old children will be accepted with a medical exclusion form.

Bright Beginnings is not staffed or equipped to offer special education classes.  All students and classes are grouped by birth-date and considered regular education classes.

Enrollment of children in Bright Beginnings Preschool is a privilege, not a right.  Parents must understand that continued enrollment and re-enrollment of their children is dependent on their support of the school, its staff, and its policies.  Bright Beginnings Preschool reserves the right to refuse re-enrollment to any student/family that has not demonstrated such support of the school.

Bright Beginnings does not discriminate based on race, color, or national origin.

TUITION & FEES

A registration fee is necessary to enroll a child into the preschool program. It is equal to one month's tuition and is not counted as a tuition payment.  The registration fee secures your child’s enrollment for the year and helps to defray the yearly start up costs and maintenance costs associated with the general operation of the school.  The supply fee is a yearly fee that provides each student with daily supplies and materials necessary for instruction, including, but not limited to, construction paper, glue, crayons, scissors, and additional craft items.  At the beginning of the year, the teachers will still prepare a supply list for various items that will be used during the school year.  The supply fee covers only the basic instructional supplies.  
A registration fee and supply fee are due for each child that is enrolled in the program.  No discounts are applied to registration or supply fees.  

Due to the tremendous cost of curriculum and standardized testing materials, Kindergarten students are charged a supply, curriculum & testing fee in addition to the registration fee.  These fees are all non-refundable.  No child is placed on a class roll until all fees are paid and a signed tuition contract is on file.

The first month’s tuition payment is due at open house. All other tuition payments are due the 25th day of the preceding month. For example, October tuition is due by September 25th, November tuition is due by October 25th. If tuition is not received by the 5th day of the month due, a $20.00 per child late fee will be charged.  There will also be a $25.00 charge on any returned check.  After two returned checks, we will accept cash only.  If tuition is not received by the 10th of the month, a notice will be sent home and the child cannot return unless the payment is made or the parent makes definite payment arrangements with the Financial Assistant. If payment has not been made or arrangements have not been made by the last day of the month, the child will be permanently withdrawn from the program and their place in the program will be forfeited.  Students will not be allowed to pre-register during early registration unless all accounts are current.  Once a student has pre-registered for the next school year, their account must remain up-to-date and be paid in full by the last day of the current school year.  If all accounts are not paid in full by this date, the student’s registration fees and placement for the new school year will be forfeited and used to pay any outstanding fees.

Tuition checks may be placed in the tuition basket or given to the Director/Financial Secretary. Please do not place tuition checks inside your child’s bookbag.  Bright Beginnings does not accept post-dated checks.  There will also be no refunds or adjustments for school days missed or days dropped.  Tuition is based on the number of school days in the entire school year – not the number of days attended each month. Tuition is contracted to be paid in full at the beginning of the year, but monthly payments are offered for the convenience of most parents. Through this offering, tuition remains consistent each month regardless of days or hours attended because monthly expenses are consistent. 

A late pick-up charge will be administered when a child is picked up later than the prescribed schedule.  The charge will be $1.00 per child per minute and is due immediately.  This money goes directly to the teacher.  We ask that you give special attention to this matter because our teachers have appointments they need to keep or children of their own to pick up.  Also, children become anxious and upset when no one comes for them at the appropriate time.
WITHDRAWAL
Bright Beginnings Preschool is a non-profit, self-supported ministry of First Baptist Church Loganville.  All salaries and operating expenses are paid from tuition proceeds.  Because student enrollment and tuition proceeds are our main source of income, it is imperative that enrollment remain full for the entire school year in order to meet the yearly budget.  For students who withdraw after the 1st of the month, that month’s tuition must be paid.  Because students typically cannot be replaced after January, if a student withdraws after December 1st, the tuition contract for the remainder of the year is expected to be fulfilled.  This is in order for the school to fulfill its financial obligations. No student records will be released until all accounts are paid in full.
PARENT OBSERVATIONS/CLASSROOM VISITORS
Parents are invited and encouraged to visit the preschool and help in their child's classroom.  Parental support and involvement is of vital importance to each child’s educational experience.  

Classroom observations may be scheduled after the first six weeks of school and are set up by appointment only with your child's teacher and the Director.  While you always are welcome to come by and check on your child, it is in the best interest of the classroom and the children if classroom observations are scheduled.  Our first priority is to the children in each room.  It is imperative that we establish a learning environment that is secure, safe and offers as little disruption as possible.

Visiting friends and/or relatives your child's age may not attend school with your child.

For safety reasons, the preschool building will remained locked during school hours.  Only one door is used for entrance and exit.  All visitors must sign in at the preschool office and receive a visitor pass.  This includes substitute teachers and parents who are helping with special projects in a classroom.  Before leaving, each visitor must sign out with the office and return the visitor pass.  

EVALUATIONS/CONFERENCES
There will be an Open House at the beginning of the year for all parents and children.  We have also scheduled two conferences between the parents and teachers (and/or administration) during the year.  Additional conferences may be initiated by the parent or school and should in no way be regarded as anything other than a mutual effort to meet the needs of the child.  Teachers are required to keep a record of periodic evaluations in regard to each child's progress academically, socially, spiritually, and physically.  The second conference will be held in the spring to discuss your child’s progress and any recommendations/concerns for the next year’s placement.  Teacher conferences and parent meetings are conducted during staff working hours.  Meetings with the director may be subject to video or audio recording.  By signing the parent handbook agreement form, parents are consenting to the use of these recording devices during such meetings. 
STUDENT INFORMATION

Student files/information are secured in the preschool office and may not be removed from the office area.  The school secretary maintains all student files and monitors any access to student information.

All student information is confidential and may not be released to any individual without the parent or guardian’s written authorization.  
(Student Information Continued) 

When asked to complete referral forms for other educational institutions, these referrals will be sent directly to that institution (not released to the parent) in order to maintain confidentiality.  The parent who makes the referral request must provide the necessary postage for this referral to be forwarded.

CONFLICT RESOLUTION

When resolving conflicts between individuals within the school, Bright Beginnings Preschool follows the Biblical guidelines found in Matthew 18:15 – 16.  Matthew 18:15 - 16 states:  “Moreover, if your brother sins against you, go and tell him his fault between you and him alone.  If he hears you, you have gained your brother.  But if he will not hear, take with you one or two more, that “by the mouth of two of three witnesses every word may be established.”  Based on this scripture, all classroom concerns should be discussed directly with the classroom teacher/teachers before being brought to the administrator.  If resolution is not found, then the administrator will meet with ALL parties involved.   

LEGAL REQUIREMENTS OF SCHOOL

Bright Beginnings is a non-profit ministry of First Baptist Church Loganville.  The school does not discriminate based on race, color, or national origin.

In accord with state law and school policy, school staff is obligated under penalty of fine and jail term to report the reasonable suspicion of physical abuse, sexual abuse, or child neglect.  In this very serious and legally narrow area, the school will not contact parents in advance of making a report to authorities, which would be the procedure followed in most other legal matters.  The clear intent of the law, based on the seriousness of the crimes listed above, is to mandate that a report of reasonable suspicion of abuse be made.  School staff will make such reports in the best interest of the affected child and do not, once reasonable suspicion is established, have any legal alternative except to make the report to the proper authorities for their investigation and review.

Frequently, we take pictures in the classroom.  At times, these photos may be used in school publications or on our web site.  If the parent does not want his/her child’s picture to be used in this manner, the school must be notified in writing.  Parents may make their wishes known on the handbook signature sheet.

OUTDOOR/PLAYGROUND TIME
Outdoor time is scheduled for each school day.  Children will go outdoors unless the temperature is below 40( or it is raining.  Please make sure your child is dressed appropriately.  
If your child is not able to participate in a special activity due to a medical condition, please send a note. 
When cold weather arrives, make sure that coats, boots, and hats are marked.  Mittens attached by an elastic ribbon strung through the coat sleeve almost never get lost.  The outdoor classroom is considered a vital part of our curriculum and is utilized every day.  Please keep this in mind when dressing your child
CLOTHING

Children should wear sturdy, simple, and comfortable clothing.  Girls are encouraged to wear bloomers, leggings, tights, or shorts under their dresses in order to prevent exposure of undergarments.  Preschoolers get dirty.  Your child cannot experience the learning environment if he/she is concerned about getting his/her clothes dirty.  
A complete change of clothes packed in a plastic bag marked with the child's name should be left with your child’s teacher or in your child’s bookbag while at school (in case of emergency).  This is a necessity for those children who are potty training.  Please include underwear, pants, a shirt, socks, and a sweater or sweat shirt.  Check that each item is clearly marked with the child's name.  
Younger students should have diaper bags and all items such as cups, pacifiers, etc. labeled.
BIRTHDAYS
We love your children and want them to feel special.  On their birthday we have planned for 15 minutes during snack time to celebrate.  We invite you to send special cookies (no cupcakes, please) for your child's birthday.  Please do not send party favors.  We will sing "Happy Birthday" and put special emphasis on them.  Please do not invite guests or bring presents.  This only makes it difficult for the other children.

Please do not send birthday invitations to school unless all children in the class have been invited.

Please DO NOT bring latex balloons to school. These pose a serious choking hazard to the children if they should burst. Mylar balloons are acceptable. 

We will celebrate "pretend" birthdays at the end of the year for children who have summer birthdays.

HOLIDAY PARTIES
There will be several parties during the year.  Please choose a party for which you would be willing to provide refreshments or with which you would be willing to help.  Parents are welcome at all parties.

SNACKS
Snack Time is a favorite time of the day in the life of a preschooler! We are striving to promote a more healthful approach to snack time at school.  We will be providing water to all children in the classrooms during snack time.  Please do not send in juice with your child’s snack.  Please note:  All children in the 1 and 2-year-old classrooms need to provide an empty sippy cup to be used during snack time.  If you are providing snack for your child’s class in celebration of his/her birthday, you may provide milk which can be refrigerated at school to go along with the birthday snack (e.g. cake, cookies, etc.).  Since most juice options contain an abundance of sugar, we are discouraging these types of drinks to be served during snack time.  

(Snacks Continued)
You will find a suggested snack list below for you to use when providing snacks.  Please follow these guidelines when selecting your snack choices.  Suggested snacks include fresh fruits and vegetables, healthy grains, granola bars, or low fat dairy options.  Also, your teacher can provide additional information regarding allergies and/or dietary restrictions for students in your child’s class.  If your child is in a 1, 2, or 3-year-old class, your teacher has made a snack rotation calendar that allows each student to provide snack to the class once every few weeks.  If your child is in our 4-year-old or Kindergarten class, he/she will bring an individual snack to school each day.
Snacks need to be ready to eat (cut up fruit, peanut butter spread on crackers, etc.).  No previously opened boxes will be accepted.  Whole grapes, small marshmallows, popcorn, and hotdogs should not be served in any age group under age four.  Honey will not be served to children under the age of 2.
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*Fresh Fruits (Suggestion:  Combine a few for a fruit salad.)




*Applesauce or other variety of fruit cup

*Dried Fruits  (Raisins, Bananas, Pineapple, Apples)
*Fresh Vegetables (Suggestion:  Serve with a dip or salad dressing.)

*Healthy Grains (Cereals or Crackers made with whole grains)
*Trail Mix

*Granola Bars or Cereal Bars

*Pretzels or Breadsticks (Suggestion:  Serve with hummus.)
*Low-Fat Dairy Foods (Yogurt, Cheese)
*Luncheon Meats (Suggestion:  Roll a piece of meat with cheese and hold together with a pretzel stick.)
Occasionally your child's teacher may request a specific snack or ingredient to a recipe that the class will be making.

During the extended session, it is necessary for each child to bring a nutritious lunch including a drink. The child's name should be marked on all lunch boxes or containers.

POTTY TRAINING

We will give support to any potty training efforts.  We ask that any child in training pants wear plastic pants over the training pants.  This is for sanitation reasons and must be followed.  Please tell the teacher when you leave the child if he/she is in training pants.  If repeated accidents occur, we will put diapers on them or request that you use diapers on the child.  We feel that a child is really potty trained when he/she either asks to go potty, or goes to the potty when asked.  A change of clothes is required at all times, but most needed when potty training.  All children in the four year old program (and older) must be potty trained before the first day of school.

ITEMS FROM HOME
Bringing toys, money, or any item such as chewing gum and candy from home is discouraged.  Occasionally we will have a "sharing day" and then the children are encouraged to bring some small item to share.  Please do not allow your child to bring any type of toy gun, war toy, tank, ninja, etc., at any time.  These will be put away until the session for the day is over as we do not play with these types of toys at Preschool.
FIELD TRIPS

Field trips may be taken throughout the year for 4 and 5-year-old classes.  A permission form will be sent home before each trip and must be signed and returned in order for the child to participate.  Parents are also asked to sign a blanket permission form during registration.  This form is only to be used if a parent has forgotten to send in the required individual permission slip on the day of the scheduled trip and still wishes for his/her child to attend the field trip.  
No child will be allowed to participate in school activities off campus without a completed permission slip or agreement on file.  A parent is required to attend the field trip with his/her child.  
ILLNESS/MEDICAL INFORMATION
A current immunization record signed by a physician or issued by the Health Department must be on file for each child in the program.  This must be updated annually.  Children will not be enrolled without a current immunization certificate (GA School Immunization Form 3231).  As previously stated, Bright Beginnings  follows Georgia Law on the acceptance of children who (for medical reasons) cannot be immunized against a particular illness.  Parents must present a signed medical exclusion form that indicates the immunizations to which the child has an allergy. For health and safety reasons, children with an immunization exclusion form will be accepted to the 4-year-old and Kindergarten programs only.  No children under the age of 4 will be accepted to the program even with a medical exclusion form.  
You should keep your child home if he seems to show any sign of illness (colds included).  This is for your child's benefit as well as the protection of other children.  Upon recommendation of the Committee on Control of Infectious Diseases of the American Academy of Pediatrics, a child should not be taken from home when any of the following exists:

1.  Fever within the last 24 hours (100( or higher)


2.  Vomiting or diarrhea within the last 24 hours

3.  Any symptom of childhood diseases such as scarlet fever, chicken pox, or whooping cough
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4.  Sore throat


5.  Croup


6.  Any unexplained rash


7.  Any skin infection-boils, ringworm, impetigo, staph

8.  Pink eye or other eye infection


9.  Head lice- Please notify the school immediately.
If a child becomes ill at school, parents will be notified and asked to take the child home.  Please notify the Preschool IMMEDIATELY if your child contracts a contagious illness such as chicken pox, hand, foot and mouth, strep throat, staph infection, or other such illnesses.  In these cases, the Preschool needs to notify other parents if there is a possibility that their child has been exposed to such an illness.  Any child that contracts a contagious illness may be required to present a doctor’s excuse in order to return to school.

The school will administer first aid, including antiseptics and cleansing wounds, unless otherwise advised by the parents.  THE PRESCHOOL STAFF WILL NOT ADMINISTER MEDICATION.
CLASS TIMES AND ARRIVAL/DISMISSAL PROCEDURE
Classes will begin promptly at 9:30 AM.  Teacher preparation time and staff devotion take place between 8:45 and 9:20 AM.  Car pool will begin at 9:20.  Students arriving after 9:30 AM will be counted tardy.  In order for your child to participate in all of the activities of the day, it is important to arrive on time each day.  This is especially important for our four & five-year-old students.  Please make every effort to arrive between 9:20 AM and 9:30 AM.  Preschool doors will be locked at 9:30 AM.  Late arrivals need to ring the doorbell and “check in” at the Preschool office.  Early dismissals must also “check out” through the office.  Excessive tardiness disrupts you child’s learning environment as well as the learning environment of the rest of the classroom.  Attendance records are kept in every classroom.  The kindergarten program has a stricter policy regarding tardiness.  For every three tardies accumulated, one absence will be counted.  Tardies and absences are tracked and reported in student records.  Students must be present at least 85% of the time or they may not receive a passing grade.  Unless there are extreme circumstances, once a student reaches his/her absentee limit, he/she will receive a failing grade and will be withdrawn from the program.

Classes will dismiss at 12:30 PM or 1:30 PM respectively, and at 12:30 PM the last day before Christmas Break and the last day of school.  Children should not be left earlier or picked up later than the provided time.  For safety purposes, we ask that parents pick children up from his/her classroom in the afternoon.

Children will not be allowed to leave school with anyone other than persons designated on the release form on file in the Preschool office unless the parent changes it in person.  This is for your child's protection.  Parents desiring someone else to pick up their child should notify the teacher in writing on the morning the child is brought to school.

[image: image8.wmf]If you choose to drop your child off at his/her classroom in the morning,  it is best to leave your child and go promptly.  Staying in the area where your child might see or hear you could be upsetting to him/her and his/her classmates.  *  We strongly encourage all students in the two year through five-year- old classes to use the car pool as quickly as possible.
INCLEMENT WEATHER/HOLIDAYS
We honor most Walton County holidays.

We abide by the decision of the Walton County School System to close schools due to weather.  If they close, so do we.  There will be no make-up days for bad weather.  If the Walton County Public School System decides to delay the opening of public schools by one hour, we will delay one hour and open at 10:30.  If WCPS decides to delay for more than one hour, we will not open for the day.
We also will close school 1 or 2 days in late January or early February for professional learning days.
COMMUNICATION
Communication between the parents and the school is vital to student success.  When necessary to contact a child’s classroom teacher, please try to communicate during school hours or through your teachers e-mail address.
Preschool Office (770) 466-2770;  Fax (770)466-9499
If you need to send a message  to the teacher or Director, please contact the school office. Please do not send a verbal message by your child. 
EXTENDED SESSION 

Extended Session offers moms that extra hour that is sometimes needed to accomplish the day's tasks.   We encourage you to register for Extended Session on a yearly basis. This will permanently enroll your child for the year and guarantee him/her a spot each month. (Occasionally we will have spots open during the year, but that does not happen very often.) Extended Session fees will be added to your monthly tuition payment.
Extended Session is a different class from the child’s regular preschool program, sometimes in a different classroom with different classroom teachers.  Because of this transition, Extended Session is not recommended for younger 2 year old children unless there is a sibling in kindergarten.  Not all children, regardless of age, are ready to transition from the regular classroom setting to an Extended Session classroom on a daily basis.  Many children, especially those who have never been in preschool, are not ready to spend an extra hour at school.  Bright Beginnings reserves the right to refuse/remove any child from Extended Session if he/she does not adjust to this transition and/or developmentally ready for this step.

Children who attend Extended Session need to bring a sack lunch or have previously ordered lunch through the school for that day.  If the Extended Session classes are not full, you may request the extra hour the day before desired attendance. The fee for an unreserved day is $5.00 per child. Extended Session lasts from 12:30 PM - 1:30 PM.  Extended session is not available the last day before Christmas break and the last day of school.  See the monthly fee schedule in this handbook for the different Extended Session options.

FUNDRAISING/SUSTAINING FUND
[image: image9.wmf]Each family is required to participate in at least two fundraising campaigns each year.  All fundraising decisions are made by the school board on a yearly basis.  If a family chooses not to participate in the fundraiser by selling the required items, they may opt to pay the sustaining fund instead.  This fund is determined by the amount of money budgeted for each child to raise for the fundraiser.  Bright Beginnings Preschool is a self-supported ministry of the First Baptist Church of Loganville.  All preschool staff are paid from tuition proceeds.  In addition to staff salaries, all supplies, equipment, curriculum, school resources and staff training are also purchased or sustained through student tuition.  To keep this school affordable for our parents, tuition covers 80% of the budget and the additional 20% must be raised through various donations and fundraising efforts.  It is imperative that every family either participate in the fundraiser or pay the sustaining fund amount and return any items sent home.  Your participation allows us to keep tuition prices lower and provide quality staff.  No other school in the area offers the quality education that Bright Beginnings Preschool offers.  Parent support is the key!

Bright Beginnings Preschool

2012-2013 Programs Offered 
PRESCHOOL


DAYS

HOURS

TUITION

* Child must be appropriate age by 9/1

Wee Learn



T, TH

9:30 - 12:30

    $131
One-Year-Olds

Two-Year-Olds


T,TH

9:30 - 12:30

     $131







T,W,TH
9:30 - 12:30

     $162
Three-Year-Olds


T,W,TH
9:30 - 12:30

     $162






T, W, TH,F
9:30 - 12:30

     $192
Four-Year-Olds


T,W,TH
9:30 - 12:30

     $162






T,W,TH,F
9:30 - 12:30

     $192
Five-Year-Old Kindergarten

T,W,TH,F
9:30 - 1:30

     $235
Optional Lunch Bunch/Extended Session

* Fees are for the month.  Students

   W

12:30 - 1:30

     $10
remaining until 1:30PM each day need to 
T,TH

12:30 - 1:30

     $20
pack a lunch from home.


T,W,TH
12:30 - 1:30

     $30






T, W, TH, F
12:30 - 1:30 

     $40

MOTHER’S MORNING OUT

One, Two, and Three-Year Olds

 F

9:30 -1:30

     $68
*Students need to pack a lunch from home.

* Students enrolled in the preschool program may also enroll in MMO on a yearly, monthly, or weekly basis.
If space is available, enrolled students may attend extended session on a day-to-day basis.  The fee for either program is $5.00 per child, per additional hour.  The same day-to-day basis also applies for enrolled students who wish to use the MMO program, if space allows (unless enrolled in Wee Learn Program).  The daily rate for MMO is $20.00 per child from 9:30 until 1:30.

** The registration fee for all classes, except Kindergarten, is $125.00.  Kindergarten registration is $125.00 plus a $25.00 testing fee = $150.00.  The registration fee secures your child’s placement for the coming school year and helps defray operating costs.  It also includes a supply fee that helps cover the cost of all consumable supplies.  The registration fee is due at registration with all completed enrollment forms.  This fee is a separate charge and is not  September’s tuition payment.  All registration fees are non-refundable.  
A tuition discount of 10% will be given to families with two or more children in the program.  This 10% discount will be deducted from the younger child’s (children’s) tuition and does not apply to extended session fees.  This discount also does not apply to registration fees.

Tuition is not prorated for days missed.  While there are several times throughout the year when school is closed, tuition is based on the number of days throughout the entire school year that classes are offered. The monthly tuition payment option is for the convenience of our parents and is NOT based on the number of days per month that a child attends school. Although your child may not attend school, our monthly expenses remain the same.
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